FRIENDS’ SCHOOL SAFFRON WALDEN

NEW PARENTS      YELLOW SECTION     May 2011
This section of this booklet holds more detailed information on those aspects of school life that require parents or guardians to make a response to the school.

Please tear these pages out of the booklet, complete the relevant sections, and return them to the Head's Secretary in the envelope provided as soon as possible. We recommend that you keep a copy for future reference.

We would suggest that you should complete and return as many of the YELLOW sections as possible before the end of June.  Extra copies of the YELLOW pages are always available from the Head's Secretary or can be downloaded from the Parents’ section of the school website www.friends.org.uk.

1. MEDICAL INFORMATION SHEETS – ALL TO COMPLETE.

In order that the Medical Centre has adequate information to act appropriately we ask that ALL parents complete the medical form included with these YELLOW pages and return these to the Head as soon as possible.  

Admission is conditional upon a satisfactory medical report being received.

Boarder parents are reminded that they MUST include their National Health medical card with this form so that registration can be arranged with the school doctor.

2. EDUCATIONAL AND LEISURE OUTINGS INVOLVING BOARDERS 

and SIXTH FORM DAY PUPILS.

From time to time, there are opportunities for staff to take boarders and sixth formers out of school at relatively short notice for educational or leisure purposes.

It would facilitate the organisation of such outings if parents or guardians of boarders and sixth formers were to provide blanket permission for their children to attend such trips. Staff organising outings will ensure proper care and supervision of the pupils, appropriate to their age and the nature of the event.

Parents of boarders and sixth form students will still be required to give their consent on each occasion for trips that are either costly or involve an overnight stay.

I give permission for my son/daughter to attend educational or leisure outings from time to time, without the necessity of being consulted on each occasion except where an overnight stay is involved.

Name of pupil  .................................. .....................................................................

Parent or Guardian's Signature  .................................. ..............Date...........................

Name of Guardian/Parent………………………………………………………….

3. INDIVIDUAL INSTRUMENTAL MUSIC & SINGING LESSONS

This form enables you to ask for individual instrumental lessons for which the current fees are £195 term. This figure is reviewed annually in January.  You are recommended to arrange insurance cover for personal musical instruments.

Thirty lessons (of thirty minutes) will take place during an academic year.

I wish arrangements to be made for individual lessons as follows: 

1. Instrument  ........................  Beginner / Has learnt for ........  years.  Grade……….

2. Instrument  .......................... Beginner / Has learnt for  .......  years.  Grade……

3. Singing ……………………  Beginner / Has had lessons for  ......years. Grade….

I understand that the fees are reviewed annually and that a full term’s notice is required to withdraw from these lessons.  I also understand that I am recommended to arrange insurance cover for personal musical instruments.

Name of pupil  .................................. .................................. ..................................

Parent's Signature  ................................................................... Date  .......................

Name of Guardian/Parent………………………………………………………….
4. SPEECH AND DRAMA

Speech and Drama lessons take place as an extra-curricular activity. These lessons are not part of the English or Drama syllabus of the school curriculum but pupils do work towards the nationally recognised L.A.M.D.A., Guildhall and English Speaking Board Examinations. The following are taught within this course: Poetry and Prose, Acting, Public Speaking, Reading Skills and Practical English for Speakers of other Languages. These lessons also help develop confidence and skill in all aspects of oral communication.

Teaching is in small groups. The cost is currently £195 a term and is reviewed annually in January. The charge is based on 10 lessons per term although in a long term pupils may get one or two extra lessons.

Thirty lessons (of thirty minutes) will take place during an academic year.

I wish my son/daughter to take extra curricular Speech and Drama lessons at a cost of £195 per term, and that a full term’s written notice is required to withdraw from these lessons.

Name of  pupil  .................................. .................................. ..................................

Parent's Signature  .............................. ..................................  Date   .......................

Name of Guardian/Parent………………………………………………………….
5. DICTIONARY, ATLAS & CALCULATOR

We recommend that every child in the school has access to an up-to-date world atlas, and has a pocket sized English dictionary to take to classes, with access to a larger dictionary at home. The school is able to supply the recommended scientific calculator – a Casio fx – 83ES 

Please supply my son/daughter with a scientific calculator at approximately £5.25 

Name of pupil  .................................. .................................. .....................

Parent's Signature   ......................................................... Date   ...............................

Name of Guardian/Parent………………………………………………………….
6. MEALS – ‘TEA’ / COOKED SUPPER FOR DAY PUPILS ONLY

The cost of weekday lunch is included in school fees. However, day pupils can stay for a cooked supper which takes place at 5.45pm. The current charge for tea / cooked supper for day pupils is £2.95.  You can use the form below to order regular teas for your child throughout the term, or you can do this after your child has settled in. In both cases a charge will appear on your school bill.   Alternatively pupils may sign in for tea on any day providing they do so by break time in the morning.  

I wish my child to attend school tea on a regular basis on the days indicated.

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	
	
	
	
	


The current cost of tea is £2.95
Name of pupil  .................................. .................................. ....................

Parent's Signature   ............................................................ Date   ............................

Name of Guardian/Parent………………………………………………………….

7. BICYCLES

Pupils will be given permission by the school to keep and use a bicycle in school providing parents have given their permission and signed the section below and providing the following conditions are complied with:- oooooooooooooooooooooo


a)  the cycle is in a roadworthy condition.

b) the pupil's name is painted on or affixed to the cycle so that it can easily be identified.

c) the cycle is kept locked when not in use (a good padlock and chain or a  D lock is essential).

d) the use of the cycle is in accordance with the leave arrangements at present in operation.

e) the highway code concerning the use of cycle is adhered to (There is only limited provision for cycling within the school grounds).

f)  a cycle helmet should be worn.

g) the parental permission/agreement form has been signed. This agreement absolves the school from responsibility for any accident which may occur as a result of the use of the bicycle by the pupil. 

h) also parents should note that the school does not provide insurance cover for the loss of, or damage to a cycle.

i) The cycle shed is normally kept locked. Pupils can obtain a key from Anna Chaudhri for a £3 deposit. 

Please complete:

My son/daughter has my permission to ride a bicycle whilst at school. I have read the above conditions of use and absolve the school from responsibility for any accident which may occur as a result of the use of the bicycle by my son/daughter. I also note that the school does not provide insurance cover for the loss of, or damage to bicycles.

Name of pupil   .................................. .................................. ................................

Parent's Signature   ...........................................................Date   ..............................

Name of Guardian/Parent………………………………………………………….

Please include any information about the bicycle if this is known eg type, make, colour, serial number.

………………………………………………………………………………………..

PTO

8. ‘PARENTMAIL’

The school is keen to improve the various ways in which we communicate with parents.  Too often information sheets that are given to pupils to deliver to parents remain at the bottom of school bags or are not taken home. This method of communication is also time and resource intensive and we are increasingly aware of the environmental impact of the amount of paper consumed.

The majority of our parents now subscribe to ‘ParentMail’ which means that we are able to email information directly to parents.  We also intend to use ParentMail for text messages for instant contact in the event of an emergency.

‘ParentMail’ is registered with the Data Protection Registrar and guarantees that all addresses and phone numbers will be kept completely private.  There is no advertising associated with the scheme. 

This scheme is free to our parents and we hope that you will feel able to subscribe.

If you would like to receive email and text messages from the School via ‘ParentMail’. Please complete the following:

I give permission for our email address and mobile numbers to be registered with ‘ParentMail’ as shown below.

Primary Parent Name (including title, first name and surname) 

……………………………………………………………………………………

Child’s name ………………………………………………………….. Form………

Child’s name ………………………………………………………….. Form………

Our primary email address …………………………………………………………

Optional email address 1 ……………………………………………………………

Optional email address 2 ……………………………………………………………

Mobile number 1 ………………………………  2. ………………………………

Signature ……………………………………………………  Date …………………

PTO

9. USE OF THE SCHOOL’S COMPUTER NETWORK.

‘Computers – Acceptable Use Policy for Pupils’.  Pupils will only be able to use the School’s computer network and Internet when the ‘ Computers – Acceptable Use Policy for Pupils’ has been accepted, signed by pupils and parents and returned to the school.  This is described earlier in this booklet and is available on the Parents’ section of the school website.

For your son/daughter to have access to the School’s computer network and Internet this must be signed and returned.

I have read and understand the School’s ‘Computers – Acceptable Use Policy for Pupils’ and agree to use the computer facilities within these guidelines.

Pupil name (please print) ……………………………………………….  Form ……

Pupil signature …………………………………………………………..

Parent/Guardian name (please print) …………………………………………………

Parent/Guardian signature ……………………………………….Date……………..

Email.  Pupils in all Years are given a school email address. 
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